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How to Submit a Loan to REMN
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e



Signhing into BlitzDocs 'l' ‘ REMN

e Getting started:
—Log into: www.blitzdocs.com

—Select Customer Login

\ > Getting Started -
> Customer Login BlltZ DOCS




Signing on to BlitzDocs 'l' REMN

REAL ESTATE MORTGAGE NETWORK. INC

* Every Broker will receive their own individual
username and password for BlitzDocs

 Enter- User name and Password (to be provided
by REMN)

e Click- “Remember my password”

Connect to www_blitzdocs. net

The server wwwaw . blitzdocs.net at wwows blitzdocs.net requires

a username an d passwor d.
User name: €7 remni1234 N
Passweor d  eecceccces |

4‘ I Remember my passwor d

[ OK ] [ Cancel ]
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Forgot Passwords

e For forgotten passwords, contact BlitzDocs®
support at 877.200.8700, option 2 or go to

the following address
www.blitzdocs.com/contactus.html
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Creating A Folder 'l' ‘ REMN

e To create a new loan in BlitzDocs and add
documents:

—Click- Folder
—Click- Create a Folder

folders >> user >>

create a folder
search for folders

temporary access for folacrs



Creating A Folder

Enter Application
Number- Borrower’s last
name followed by the
subject property street
address (i.e. Smith 123
Main Street)

— Note: the file number will
change once the file has
been received by REMN

Enter Folder Attributes-

all fields marked with an
asterisk are required

— Note: If an AE is not
assigned to the file when
the file is created, the AE
will not be notified of the
new submission

Click- Create

).( REMN

W FAET MEETO L TN

folders >> user >> documents >> eShip >>

Folder Attributes

Application Number *

First Name

Last Name

Status File Started

Channel Wholesale

Branch Edison

Product Type -

Lien Position -
AE .
LO \ Broker Test Broker

Last Status Update
Folder Configuration

Configuration Basic Configuration

| create 3 | defewitsem—{-sosat | close |




Uploading Documentation 'l' ‘ REMN

 There are 2 ways to upload documentation
into BlitzDocs :

* Upload the entire file in one PDF (Preferred
Method)

e Fax entire file with Fax Coversheet



Uploading Entire PDF File 'l' ‘ REMN

 The entire file should be located in one large
PDF. To upload the document:

¢ CIiCk' Documents documents >> :
~ download

e Click- Upload _export

share

upload

merge documents




Uploading Entire PDF File l REMN

L]
[ ) DO C e t t e | I ome >> folder >> coversheets >> ments >> Flle Submission >> help
umen Wi
. | I b Upload document to folder
a u to a t I Ca y e file contains coversheets
labeled- **Initial
a e e = I n It I a Document Type: “Initial Submission Package™ w @ alphabetic stacking order
Title: |

Submission Package** | ...

Underwriting Status:
File: C:\Users\mwood\Desktop\Misc Docs\Sample FILE pdf pdf Browse...

| upload & |

* Click- Browse "

Choose File to Upload @

Look in: [u Desktop L] O & £* -
: __j My Documents ) Training
L__,_,) i My Computer (JUnused Desktop Shortcuts
° My Recent ‘;‘My Metwork Places sl Appraisal. pdf
‘ Documents ‘éﬂEncompass‘BBCl { & | Brokers Database
I u r _? & Rosetta Stone TOTALe E1Excel Training,zip
L) Approvals @_] flagship email list.xls
Desktop ) Documents SBGoToMeeting
) Driver ﬁ Internet Explorer
,/‘ (JLO Folder [ join.me
My D, " I Mary (&1 Microsoft Office Qutlook 2007
SO () Misc Docs g Shortcut (6) to 4506
i ) Naw Folder @Updated RESPA Encompass 368 Guide.c
i‘.}l g (JPam
My Computer (JPersonal
() Powerpoints
. @ L= - >
D
. ( I ‘ - U p O a u I !I 0 a d * Mypfrelwmk File name: |Appraisal.pdl ;J Open I
laces
Files of type: |All Files (%) L' 4|Cancel
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Success l REMN

A new screen will appear stating the
document was successfully uploaded.

The document was successfully committed for indexing.

There may be a delay until the document processing is completed and it becomes available.

Back tolFolder Vie'.'-;l —

Back to Upload Documents

* |f document does not appear click refresh
page or press F5

|{ REMN

home >> folder >> coversheets >> documents >> Flle Submission >>

Attributes Edit — <4+ Notes Add Note L
Application Number Test07132011 Created Date Added By Login Description
First Name Hector
Last Name Test
Status File Started
Channel Wholesale
Branch Edison
Product Type Conventional
Lien Position 1st Lien
AE AE
LO \ Broker Test Broker
Last Status Update
Date Created 7/13/2011 8:02:11 AM
Created By User Id  Test Sroker
Documents Viewer | Update Statuses | [7] Show document details
Document Type Processor Status Underwriting Status Title Date Added  Added By  Comments

— Pending Documents

X&' ==[nitial Submission Package®* NotReviewed  Received 07-13-2011 remn\testbroker




Uploading Documents via Fax Coversheet 'l' ‘ REMN

* Faxing Coversheet will need to be printed from
BlitzDocs and placed in front of the entire file to
be faxed into the system




Printing the Fax Coversheets 'l' ‘ REMN

To Print the Fax Coversheet:

* Click- Coversheet
coversheets >>

* Click- Faxing




Printing Fax Coversheets

e Check **Initial Submission Package**
* Click Create

) ( REMN

W PR NCETO AW TN

home >> folder >> coversheets >> documents >> Flle Submission >> help

Check the desired barcode sheets, then click Create to generate them

Document Types | select all M) | clear all[] |

V] **Initial Submission Package**

| create = |



Printing Fax Coversheets 'l' ‘ REMN

* Faxing Coversheets will now appear in a new
window

 Print Fax Coversheet Document

* Place printed fax coversheet in front of entire
file to be submitted



Importing Documents using Fax Coversheets 'l' REMN

REAL ESTATE MORTGAGE NETWORK. INC

* Fax the entire file including the fax coversheet
to the fax number located in the top left side
of the page

Fax Number(s):
855-567-9517

® Exa m p I e : Folder Information

Application Number Test107
Last Name Test

e Please Note: Fax Coversheets have an
expiration date located in the top right hand

side of the page **please Note**:
This coversheet expires: 6/19/2011



REMN
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Verifying Documents are in BlitzDocs 'l'

* Check the file to ensure documents have been
received by BlitzDocs

* Documents will appear in the folder view

)| REMN

P ML T M

home >> folder >> coversheets >> documents >> Flle Submission >> help

Attributes Edit — + Notes Add Note -+
Application Number TEST123456 | Created Date Added By Login Description |
First Name Test456789
Last Name Test89764
Status File Started
Channel Wholesale
Branch Edison
Product Type FHA
Lien Position 1st Lien
AE
LO \ Broker Test Broker
Last Status Update
Date Created 7/12/2011 9:48:57 AM
Created By User Id Test Broker
Documents Viewer | Update Statuses | ["] Show document details
Document Type Processor Status Underwriting Status Title Date Added Added By Comments

— Pending Documents

@ x **Initial Submission Package** Not Reviewed Received 07-13-2011 remn\testbroker




Submitting the file 'l' ‘ REMN

* Once any documentation has been
uploaded/faxed utilizing the title **Initial
Package Submission®* an email automatically
gets sent to REMN letting them know about
the new file submission

* The file will then be submitted to the
underwriting department by REMN'’s staff.
Once this has happened, the broker and
Account Executive will automatically receive
an email stating the file has been submitted to
underwriting



Uploading File Conditions 'l' REMN

* Find the file using the search feature
 Conditions may only be uploaded in 2 document types:
— ***UW Conditions

— Title Binder
e Conditions can be uploaded in one large PDF or faxed (with
fax coversheets)

e Once uploaded, conditions will not be officially submitted
to underwriting until the following steps are followed:

— Upload conditions through one of the two preferred
methods

— Click- File Submission
— Click- Broker
— Click- Submit UW Conditions

Flle Submission >> help

Broker >> Submit UW Conditions




QUESTIONS?



